
 

 Return to http://www.core-solutions.us/tips_tricks.html for additional tips. 

Access 2007: 

Use the ‘Report View’ to show only the rows you want in a report. 
 

 

You can now apply filters directly in the Report view. 
For example, to see only rows in the ñCountry/regionò column where the 

country/region is ñCanadaò, do the following: 
 

 
1. Right-click the open report and select óReport Viewô. 
2. Click on the value to filter; ñCanadaò. 
3. Click Equals ñCanadaò. Thatôs it ï only Canada records are now shown! 


